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                                 >>Insert Your Logo Here>>


Dear <Insert Manager’s Name>,
I would like your approval to attend CONSTRUCT 2017, the only dedicated national event specifically designed to provide the commercial building team real-world, practical product and education solutions, which takes place September 13-15 in Providence, RI at the Rhode Island Convention Center.

The conference and trade show will give me a chance to connect with over 2,000 other architects/designers, specifiers, contractors, engineers, manufacturer’s reps, owners/managers and others involved in the commercial building industry to procure real-world, practical knowledge for building success.
The exhibit hall floor spans over 28,000 net square feet and will be filled with hundreds of building product manufacturers that I can talk to one-on-one.  I will be able to see and touch new products and ask specific questions about how these products and services can help our company.  In addition, there are free, exhibitor-led, accredited sessions and live product demonstrations in the exhibit hall.  
The education program does not compete with the exhibit hall hours, so I will have plenty of time to participate in the over 40 solutions-based educational sessions presented by 55+ leading industry experts.  Topics are timely and relevant, including: building science and performance, codes and standards, design, construction documents, technology, legal issues, materials & methods (masonry, thermal and moisture protection, fire suppression, etc.), project management, and sustainable design, just to name a few.  I can earn over 18 hours of credit in just three days, including AIA (American Institute of Architects), BOMI (Building Owners & Managers International), GBCI (Green Building Certification Inc.), and/or ICC (International Code Council). 
In addition to the exhibit hall and education, CONSTRUCT also offers numerous ways to connect with my peers at the networking events, including the CSI Welcome Reception and during free Daily Show Floor Happy Hours.

With such a wide range of opportunities available at CONSTRUCT, I guarantee that I will come back with new ideas that I can begin implementing immediately and new products that will help us spec and build smarter and more efficiently. 

I know that it’s more important than ever to ensure we’re getting the most out of our trade show and educational investment – and my attendance at CONSTRUCT will help us do just that.  I’ll have direct access to experts in our industry, the chance to earn credits, see and touch the latest industry developments and a unique opportunity to learn and share ideas with the entire building team.
I’ve broken down the approximate cost of my attendance at CONSTRUCT from Tuesday to Friday, September 12-15 below: 

	Airfare:
	$500

	Transportation (round-trip taxi to and from the airport):
	$75

	Hotel (3 nights from $155-$180 depending upon hotel):
	$465-$540

	Conference (CSI member price with discount pricing):
	$500


Upon my return from CONSTRUCT, I’ll share key takeaways, including those that we can implement immediately that will maximize our investment in CONSTRUCT – and impact our bottom line. 

Thank you for your consideration of this request.  I can save money by registering and booking my hotel early.  I appreciate your immediate attention to my request.
Regards,
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